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Online Booking System and Clubs 
 

When you start with the school, you will receive an activation email to register for My Child at School (MCAS). 

This is an online booking and payment system designed to make it easy for you to book school dinners, places at 

Breakfast and After School Club, donations and on trips and events etc. 

 

Breakfast Club 

• The Breakfast Club is managed by Mrs Plant. 

• Breakfast Club is open from 7.45am. Breakfast will be served from 8.00—8.30am. A range of hot and 

cold options are offered daily. A healthy breakfast is offered during the morning session consisting of 

juice, cereals/milk, porridge oats, baked beans on toast, toast and fruit, and children enjoy a variety of 

play-based activities, supervised by our staff. On Fridays, we have hot chocolate and squirty cream!  

• Children will be taken at 8.45am each morning to join the rest of their class in preparation for 

registration.  Children in Reception year will be taken directly to their class teacher. 

• Cost: £4.00 

 

After School Club 

Mrs Dabbs manages the club with the support of additional staff.  The younger children are collected daily 

from their bases and escorted to the hall for the first session.  Sessions are as follows:  

 SESSION 1 

3.30pm – 4.15pm 

SESSION 2 

4.15pm – 5.15pm 

SESSION 3 

5.15pm – 6.00pm 

Fruit/Drink £4.00 £4.00 £4.50 

Ham Roll Additional £1.40   

Cheese Roll Additional £1.40   

 

In the first session, the children have a snack or fruit and a drink.  After this, KS1 receive help with reading and 

spellings whilst KS2 are encouraged to complete their homework if they want to. 

The second session from 4.15—5.15pm is our ‘creative time’ where a pre-planned activity often takes place e.g. a 

themed activity: arts, crafts, cooking, sewing or nature. 

The third session from 5.15—6.00pm is a chance in a variety of activities, board games or maybe take part in a 

quiz. 

We totally appreciate it may be a long day for the children after a full day at school, but we are very adaptable 

to their needs and are there to support them.  We want the children to have fun.  The older children are wonderful 

role models for the younger ones and they help and encourage them too. 

To collect children, parents must call the following number (07521 197 876) and wait in the main foyer. Your 

child(ren) will be bought to you with their belongings.  

 

YOU MUST KNOW YOUR CHILD’S COLLECTION PASSWORD AND PROVIDE THIS TO STAFF TO ENABLE 

US TO RELEASE YOUR CHILD. IF YOUR CHILD IS BEING COLLECTED BY A DIFFERENT PERSON, YOU 

WILL NEED TO PROVIDE THEM WITH YOUR COLLECTION PASSWORD.  

 



 

LATE PICK UP AFTER 6PM 

If a child is not collected before the last session (6pm), a £5 charge will be incurred for every 15 minutes.  

We are very proud of our flexible wrap around provision, which allows parents to amend bookings on the day to 

support our busy school community.  After School must be booked/cancelled by 2pm on the day required. 

Breakfast Club must be booked/cancelled by 6.30am on the date required.  

After School clubs provided by outside agencies are also booked through MCAS. We will write to all of our 

parents, with an updated timetable and a booking time.  

 

Activity After School Clubs 

We also offer numerous Activity After School Clubs which run from 3.15pm – 4.15pm. These are also charged at 

£4.00 per session and are booked through MCAS. You must commit to the whole term when booking a club. An 

example of the clubs we usually run are; Dance, Football, Multi Skills, Chess, French, Hockey, Netball, Book 

Club, Choir and Newspaper Club (to name just a few!).  

After they have attended this session, they can then attend the School’s After School Club if you require 

longer child care, by booking session 2 onwards.  

 

Weekly Diary 

Every Friday, our Head of School writes to the parents with an overview of the current week and a diary sheet 

of the week ahead.  

This is emailed to parents and placed on our website. This features everything you need to know for the week 

ahead! 

 

Uniform 

At Priorslee, our school colours are royal blue and grey. Please ensure that all garments are clearly named. 

In KS1 (Reception, Year 1 and 2), we ask that children have a branded jumper and/or cardigan and book bag, but 

all other items are optional. We would prefer for children to have the branded PE kit, or they must wear blue.  

In KS2 (Year 3, 4, 5 and 6), in addition to the above, children can purchase a tie, shirt and blazer.   

PE: in colder weather, children should wear darker e.g. black/navy joggers or leggings. 

Orders can be placed in store, online or via phone.  

Our uniform supplier is:  Baker and Son, 29 New Street, Wellington, TF1 1LU 

01952 641 897 

Sales@bakerandsonschoolwear.co.uk 

  

JEWELLERY 

The wearing of jewellery in school is an obvious danger especially in P.E., movement and games.  We will not 

accept any liability for the loss of personal property and we therefore request that the children do not wear 
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jewellery in school.  We strongly recommend on safety grounds that anyone with earrings must remove or cover 

them for P.E.  Children should only wear small plain studs, no hoops or long earrings.  

 

LOST PROPERTY 

All lost property, which has no name on it, will be kept for a short period only. 

 

 

Absence / Sickness 

Please notify the School Office if your child is not going to attend school. If the absence is for more than one 

day, you must call the Office on each day of absence.    

You can also email the school office: Admin.Priorslee@taw.org.uk.  

Children are considered late if they arrive after 9.00am and will receive a late mark.    

  

SICK CHILDREN 

The academy has no facilities for the care of sick children.  Should your child be taken ill, you will be requested 

to collect them from school.  Children who have been absent from school due to a sickness bug must remain at 

home for at least 48 hours after the symptoms have subsided. Should a child have an accident at school then a 

parent will be contacted and medical help sought if necessary.  The school has many qualified First Aiders: – 

Children who feel unwell should not be sent to school.  It would be helpful if parents could notify the school of 

any infectious illnesses, whooping cough, measles etc.  Should a parent require a child to remain indoors during 

school break-times for health reasons, then a request should be made in writing or by telephoning the school to 

inform the class teacher. 

Parents will be made aware via email of any general non-threatening injury from the neck up. If we feel that it 

is more severe, you will be contacted via telephone.  

 

MEDICINES 

Medicines, including cough sweets, must not be brought into school by children.  Should your child require 

medication prescribed by a doctor, then it should be brought to the school office by a parent, who is required 

to sign a permission slip for the school to administer the drug, with the understanding that the medicines are 

ultimately the responsibility of the parents.  NO OVER THE COUNTER MEDICINES WILL BE 

ADMINISTERED TO CHILDREN.   

Sun block may be brought into school during the summer providing it is clearly marked with the child’s name.  It 

must be handed to the class teacher, who will keep it in a safe place.   Staff are not allowed to apply the cream 

but the child may apply the cream themselves at lunchtime and must not allow others to use it.  Alternatively, 

arrangements can be made for a parent to return to school to apply the cream.  Only sun block on prescription 

will be administered by the school. 
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Term Dates 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Holidays During Term Time 

They could cost more than you think! The Department for Education has renewed appeals to parents not to take 

their children out of school during term time. The Governors and Head of School of Priorslee Academy support 

this and have decided that children will only be given permission to take leave in term time if there are 

exceptional circumstances. 

Did you know: 

• The law says that parents do not have the right to take their child out of school for holidays during 

term time. 

• Parents cannot demand leave of absence for the purpose of holidays as a right. 

• The Governors do not have to authorise leave in term time other than in exceptional circumstances. 

• Unauthorised leave in term time could result in each parent receiving a Penalty Notice costing up to 

£120 for each child, or each parent could be taken to court. 

To request a holiday during term time parents are required to complete a ‘Holiday Request Form’ available from 

the School Office or website. Parents will receive a refusal or (only in exceptional circumstances) a permission 

letter.    Following 5 days unauthorised absence for the purpose of a holiday during term time, the academy is 

required to issue a referral notice to the Attendance Support Team (AST) at Telford and Wrekin Council.  

Telford and Wrekin Council will then serve a Holiday Penalty Notice fine of £60 per parent per child rising to 

£120 if not paid to T&W Council within 21 days. Thereafter, failure to pay the £120 within the period 22 to 28 

days may result in Court action. 

 

Who to Contact?  

For any administrative queries or requests, please call the main school office: 01952 387 927 or email: 

Admin.Priorslee@taw.org.uk  

 

For any other queries concerns, please contact your child’s class teacher in the first instance who will then 

escalate to the Senior Leadership Team if necessary,  

Mrs Orme 

Evelyn.Rogers@taw.org.uk 
Miss Brown 

Lucy.Brown@taw.org.uk 
Ms Hutchinson 

Rosanne.Hutchinson1@taw.org.uk 

Mrs Bailey 

Charlotte.Serrell3@taw.org.uk 
Mrs Mullinder 

Joanna.Mullinder1@taw.org.uk 
Miss Lampitt 

Charlotte.lampitt1@taw.org.uk  

Mrs Bagshaw 

Caroline.Bagshaw@taw.org.uk 
Mrs Lakes 

Debbie.Lakes1@taw.org.uk 
Mrs Emery  

Jessica.Emery@taw.org.uk 

Miss Baggott 

Bronte.Baggott1@taw.org.uk 
Miss Gaskell 

Hayley.Gaskell@taw.org.uk 
Miss Jones  

Lauren.Jones9@taw.org.uk 

Miss Burton 

Molly.Burton@taw.org.uk 
Miss Biddulph 

Jade.Biddulph@taw.org.uk 
Mrs Brewer 

Rebecca.Brewer@taw.org.uk  

Mrs Lees  

Vicky.Lees@taw.org.uk 
  

 

Other useful contacts:  

- Mrs R Brewer – SENCO – Rebecca.Brewer@taw.org.uk  

 

 

 

mailto:Admin.Priorslee@taw.org.uk
mailto:Evelyn.Rogers@taw.org.uk
mailto:Lucy.Brown@taw.org.uk
mailto:Rosanne.Hutchinson1@taw.org.uk
mailto:Charlotte.Serrell3@taw.org.uk
mailto:Joanna.Mullinder1@taw.org.uk
mailto:Charlotte.lampitt1@taw.org.uk
mailto:Caroline.Bagshaw@taw.org.uk
mailto:Debbie.Lakes1@taw.org.uk
mailto:Jessica.Emery@taw.org.uk
mailto:Bronte.Baggott1@taw.org.uk
mailto:Hayley.Gaskell@taw.org.uk
mailto:Lauren.Jones9@taw.org.uk
mailto:Molly.Burton@taw.org.uk
mailto:Jade.Biddulph@taw.org.uk
mailto:Rebecca.Brewer@taw.org.uk
mailto:Vicky.Lees@taw.org.uk
mailto:Rebecca.Brewer@taw.org.uk


 

If you have a concern about a child’s welfare or safety, please contact one of our Designated Safeguarding 

Leads, or Family Connect directly, 01952 385 385 as soon as possible:.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Start and End Times, Drop off and Collection Points 

Year Group Gate Opening Times Collection Times 

Pre-School Pre-School Gate 

///flat.texts.veto 

Dependent on sessions booked 

Reception Reception Gate 

///concluded.cobbles.mattress 

08:45 3:15pm 

Year 1, Year 2, Year 3, 

Year 4, Year 5 and Year 

6 

Underpass Gate 

///village.shipyards.crossing  

 

Oak Tree Gate 

///victor.sheepish.compress 

08:45 3:15pm 

 

Students are considered late if they arrive after 8.55am 

 

The words in blue are how to find their location on the ‘What Three Words’ website. 



Menu 

 



 

The academy promotes a healthy eating policy.  A hot meal is available each day and usually includes fresh fruit 

and salads.  There is always a vegetarian option on the menu. Water is freely available.  Dinners cost £2.45 

each and must be booked by 9.30am. Children in years Reception, Year 1 and Year 2, receive Free School Meals 

funded by the Government. After this time, if your child requires a meal but you have not booked one, they will 

receive their emergency packed lunch option as indicated in their application pack.  

SANDWICHES 

Children may bring a packed lunch from home. We ask parents to follow our packed lunch guidelines regarding 

healthy eating. We actively discourage the addition of chocolate, sweets and squash with packed lunches. Drinks 

must be in an unbreakable, leak proof container. Children must NOT bring drinks in any glass container, glass 

thermos flasks or push-on top plastic container, as these have caused problems with breakage and spillage 

causing damage to furniture and floors.  Children are asked to bring their own cutlery should they need any to 

eat items of their packed lunch.  Lunch boxes should be labelled with the child’s name. 

 

HEALTHY EATING 

At Priorslee, we provide free fruit for all children in KS1 and KS2. (Children are able to bring in fruit from 

home should they wish to eat at break time.  Chocolate, sweets and other snacks are not allowed in school and 

we ask that parents do not send in cakes and sweets as birthday or holiday treats due to allergies, but these 

can be given out by parents to other parents at the end of the day. 

Water is freely available throughout the day from the mains water coolers and children are encouraged to 

bring water bottles into school to enable them to drink throughout the day.  Free school milk is available on 

Tuesday and Thursday of each week. 

 

FREE SCHOOL MEALS 

Children in Key Stage One (Year Reception, 1 and 2) are entitled to Free School Meals from the Government.  

If your family is struggling financially, please see Telford and Wrekin's website to apply for Free School Meals. 

(A form is included in the application pack). 

 

  



Safe Parking Charter 

 

 

  



 



 


